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OUR LADY AND ST. PHILOMENA’S CATHOLIC PRIMARY SCHOOL

SCHOOL MEAL POLICY 2020
Our Lady and St. Philomena’s Catholic Primary School is committed to a transparent, consistent and fair approach to the efficient operation of the meal system in operation at our school.
AIMS OF THIS DOCUMENT

· To outline the school policy regarding school meals

· To present a workable, fair mechanism for the collection of dinner money

· To work with parents to provide a flexible approach to the lunchtime nutritional needs of our children

· To ensure the smooth, efficient and cost effective operation of the school meal system

· To clarify the roles and responsibilities of school staff, parents and children

· To present the operational procedure for obtaining school meals

PAYMENT FOR SCHOOL MEALS

School meals are available to children at a cost of £1.90 per day (£9.50 a week, subject to price increase) or at no cost to those in receipt of free school meal entitlement.

The payment for school meals is required in advance on a weekly or monthly basis.  School meals can be paid for in cash or by cheque in an envelope clearly labelled with the child’s name, class and the amount enclosed.  Cheques should be made payable to Our Lady and St. Philomena’s Catholic Primary School.

Wherever possible the correct amount of money should be placed in the envelope.

In the case of illness or other absences overpayments will be credited to the child’s dinner account.

To enable to smooth running of the school meal service children may only change from school lunch to packed lunch and vice versa at the beginning of a half term.

Children receiving free school meals are encouraged not to change to packed lunches.

On Special Themed Days, school opens up its meals service to children on packed lunch, e.g.  Fishy Fridays, Christmas Lunch, American Day, etc.  On these days children on packed lunch can obtain a hot meal but these must be paid and ordered in advance.  We will notify parents in advance of special themed days.
If a child arrives at school without a packed lunch, or if a child’s entitlement to free school meals has expired, the school will telephone home in the first instance to establish if alternative arrangements have been made.

The school will allow a meal to be provided where it is felt that it is a temporary situation, e.g. money lost, minor domestic problem.  This will be recorded and payment will be expected the following day.

ARREAR ARRANGEMENTS

Our Lady and St. Philomena’s is not obliged to provide a school meal where payment has not been received.  School is invoiced for meals taken, therefore it is essential that sufficient funds are credited into the account.  If there are insufficient funds, due to non payment of meals, then we as a school have to cover the shortfall from our budget.  We will therefore act promptly to address such issues at an early stage, in order to prevent arrears of dinner monies from accumulating.
Towards the end of week one the parent/carer will be informed in writing about the arrears and advised to make immediate payment.

At the end of week two if no payment has been forthcoming, the parent/carer will be contacted by telephone and informed in writing that no meal will be provided if payment is not received by the specified date.  The child will need to be provided with a packed lunch until the debt is cleared.

NO SCHOOL MEALS WILL BE PROVIDED WHEN ARREARS EXCEED TWO WEEKS.

A packed lunch or payment for school meals must be provided where authorised for free school dinners has not been received.

If parents are experiencing hardship which affects their ability to pay for school meals, then parents are invited to speak confidentially to the Executive Headteacher and a repayment plan will be drawn up and signed by both parties.  To stop parents getting into further debt, parents must provide their child with a packed lunch until the debt is cleared.
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